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PROPOSAL REQUEST
Notice is hereby given that the St. Tammany Parish Library Administration, at the direction of the Library Board of Control, will accept written proposals until Monday, May 14, 2007 at 9:30 am.  Proposals are to be sent or delivered to the Library Business office - 310 West 21st Avenue Covington La. 70433 - attention Dianne Kaack, Senior Administrative Assistant.  The St. Tammany Parish Library is searching for the following:

1. Lease of a commercial rental facility for a temporary Madisonville Branch

Copies of the proposal package can be obtained from the Library Administration and from the Library website www.sttammany.lib.la.us/madisonville.html
‘

1. INTRODUCTION

The St. Tammany Parish Library provides library services for the village

of Madisonville and the citizens of St. Tammany Parish in the Madisonville and Goodbee area.  The purpose of this Request for Proposal (RFP) is to acquire a temporary replacement facility for the Madisonville Branch.

2. INVITATION

Your firm is invited to submit a proposal package to provide the St. Tammany Parish Library with commercial rental facility up to 2400 square feet with a parking area for 20 cars – green space is desirable.  The site should be located in the village of Madisonville or no more than  3 miles outside the borders of the village of Madisonville.  Slightly larger sites will be considered.

3. PROPOSAL FORMAT AND SUBMITTAL
Written proposal packages should be based upon the desired location for the branch, the proposal submission requirements of the RFP, and the general instruction to Proposers.  Two (2) copies should be submitted by the May 14th, 2007 dateline:
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Library Administration






Proposal for a Madisonville Branch






Attn: Dianne Kaack






310 West 21st Avenue.







Covington, La. 70433
Proposers are requested to submitted the proposal typewritten on plain, white bond paper, 8 ½ x 11 in dimension, in booklet form.
4. IMPORTANT DATES

Issuance of RFP Notice –Thursday 5th April, 2007
RFP Clarification Request Deadline – 2nd May, 2007

RFP Submission Deadline – 9:30 a.m. 14th May 2007
5. SIGNATURE AUTHORITY OF OFFEROR
The person signing the proposal must be

a) A current corporate officer, partnership member or individual specially authorized to submit a proposal as reflected in the appropriate records on file with the Secretary of State; or

b) An Individual authorized to bind the vendor as reflected by an accompanying corporate, resolution, certificate or affidavit; or

c) An individual listed on the State of Louisiana Bidder’s Application as authorized to execute bids.

By signing the proposal, the Proposer certifies compliance with the above. 

6. SUBMISSION AND OPENING OF PROPOSALS

PROPOSALS - All proposals shall be enclosed in a sealed envelope marked with the name of the proposal being submitted, and shall either be mailed or hand delivered to: St. Tammany Parish Library - Administrative Office  Attn: Dianne Kaack.

The “REQUEST FOR PROPOSAL” are due Monday, May14, 2007 at 9:30 am.  The timely delivery of the proposal rests solely with the bidder, and late arriving proposals will not be considered.  The proposals will be opened and read that week.  The recommended proposal will submitted to the St. Tammany Parish Library Board for approval at their next meeting.  The St. Tammany Parish Library Board of Control reserves the right to reject any or all proposals.  The timely delivery of the proposal rests solely with the bidder, and late arriving proposals will not be considered.

7. WRITTEN EXPLANATIONS
Any written explanation desired by a Proposer regarding the meaning or interpretation of the RFP must be requested in writing and received by Dianne Kaack of the St. Tammany Parish Library Administration, no later than the RFP clarification request deadline specified above.  There will be no oral explanations or instruction given.
Any written information given to a prospective Proposer concerning the RFP will be furnished to all prospective Proposers as an addendum of the RFP. No technical assistance or aid will be given by St. Tammany Parish Libary in the preparation of your proposal.
All inquiries should be addressed to Request for Proposal – Written Explanation, St. Tammany Parish Library, Library Administration, and attn: Dianne Kaack, 310 West 21st Ave., Covington, LA70433.

8. CONFIDENTIALIY OF PROPOSAL INFORMATION

Each proposal and supporting document must be submitted under the cover of sealed envelope to provide confidentiality of the proposal information prior to the proposal opening.  All proposals and supporting proposal documents become public information at the bid opening and are available for inspection by the general public.
9. ACCURACY OF PROPOSAL
The name of the company submitting a proposal is made part of the public record.  Therefore, it is necessary that any and all information presented is accurate and/or will be that by which the respondent will complete the contract.  All proposals submitted must be an original work product of the Proposer.

10. ADDENDA

All St. Tammany Parish Library changes in connection with this proposal will be issued in the form of a written addendum.  Therefore, all intended Proposers should notify the St. Tammany Parish Library Administration, in writing, of their desire to receive notice of any changes.  Addenda shall only be sent to those prospective Proposers who send requests for information regarding any addendum and/or changes to:  Dianne Kaack St. Tammany Parish Library Administration, 310 West 21st Avenue, Covington, La 70433.  

11. LATE PROPOSALS AND MODIFICATION OR WITHDRAWALS
Proposals received after the deadline in this proposal document shall not be opened or considered.  The Proposer will be notified by mail and given the opportunity to pick up proposals.  If proposals are not picked up within a reasonable amount of time, specified in the notice, they will be destroyed.

Proposals may be withdrawn or modified to the proposal opening.  All such transactions must be submitted in writing and received prior to the proposal opening.

12. CONFLICT OF INTEREST

No employee, officer, agent or member of the governing body of the St. Tammany Parish Library shall participate in the selection, award or administration of a contract if a conflict of interest, real or apparent, would be involved.  Such a conflict could arise when:

The employee, officer, agent, member of the St. Tammany Parish Library Board of Control, any member of his/hers immediate family, his or her partner, or an organization which employs him or her or is about to employ him or her, has a financial or other interest in a firm selected for the award.

SPECIAL CONDITIONS
ARTICLE 1 SITE VISIT
The St. Tammany Parish Library reserves the right to schedule site visits to any or all proposed sites.
ARTICLE 2:  MAPPING & PHOTOGRAPHS
All proposals shall indicate on a map the location of the proposed site, and also include color photographs of the exterior, interior, and parking area described in the RFP.
ARTICLE 3:  RFP PREPARATION COST
The Proposer shall be responsible for all costs associated with the development and submittal of the RFP.
ARTICLE 4:  RFP PROPOSED PRICING
All Proposals shall be valid for the period required by St. Tammany Parish Library Administration and Board of Control to perform the evaluation and recommend an award, but not to exceed a term of more than one hundred and twenty (120) days from the date the RFP’s are accepted.

ARTICLE 5:  AWARD
The apparent low proposed price shall not be the sole award criteria, the St. Tammany Parish Library Board shall make the award to the Proposer whose evaluated RFP is in the best interest of citizens it is trying to serve.  The St. Tammany Parish Library Board Of Control reserves the right to reject all proposals.
ARTICLE 6:  EVALUTION

All RFP’s shall be evaluated and scored using the criteria set forth below:

1) Site suitability


25 %
2) Site location



25 %

3) Site size



10 %

4) Site visibility & access

10 %

5) Lease Price



10 %

6) Site Parking



10 %

7) Site Availability


10 %
ST. TAMMANY PARISH LIBRARY – MADISONVILLE BRANCH

LEASE SITES SPECIFICATIONS

Site shall refer to both the land and building, including parking facilities and furnishings.

A. Site must be with the village of Madisonville or within 3 miles from the village boundaries of Madisonville, within the parish of St. Tammany.

B. Site should be located in a highly visible and easily accessible area.

C. Commercial Area is desirable 

D. Site must be available for lease for a minimum of four (4) years.  The initial term shall be for a period of two years, subject to automatic renewal at the end of the term unless the St. Tammany Parish Library Board provides written notice of intent to terminate the agreement at least thirty days prior to the end of the term of the lease.  

E. Site must be available for lease and occupancy by Monday, June 4,  2007 

F. Site must meet any and all existing codes.

G. Site must meet ADA requirements

H. Site must be suitable for public use as a branch library facility.

I. Building structure must be able to support a full load of books placed on standard library shelving throughout the facility.  Typically, this requires a floor load of at least 150 lbs. per sq. ft.
J. Site must have adequate lighting.

K. Site must have adequate air conditioning.

L.  Site must have electrical and telephone capacity suitable for branch library computer and telecommunications equipment.

M. Building must be a minimum 1000 square feet – 2400 square feet.
N. Site must have paved parking for 18 automobiles

O. Proposal shall list all property owners and the Management Company (if any).

P. Proposal shall include plat and plans.

Q. Proposal shall include monthly rental price, inclusive of common area maintenance (CAM) for the initial two (2) year term and the following two (2) single year renewal terms.






